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	MASTS, Scottish Oceans Institute

East Sands, St Andrews, Fife KY16 8LB

Email: masts@st-andrews.ac.uk

	
	

	
	


Application for MASTS Working Group Support Funds 
One electronic copy of this application together with any supplementary material must be returned to MASTS by email. The completed form should be returned to: masts@st-andrews.ac.uk 
· Applicants should complete each part of the form as fully as possible.

· To move from one fill-in location (field) to another, press the UP or DOWN arrow or click the location, unless directed otherwise.
	DETAILS


Purpose 

In recognition that MASTS members are invited to participate in various national and international working groups and committees to provide strategically important contributions we are offering to contribute financial support, where this is not already provided. This support is principally designed to help offset necessary travel and subsistence costs but may also cover other justifiable unrecoverable costs (excluding salary).
Amount of Award

Up to £500 pa will be available based on declaration of actual T&S and incidental costs for those participating in working groups or equivalent strategic bodies. Up to £1,000 pa will be available for those engaged in leading or chairing groups where there is also likely to be a significant time input required. Only one application per person will be 12-month period will be supported and applicants will be required to reapply for subsequent 12-month allocations.
Conditions of Award

These awards will be allocated based on need and recipients will need to submit information regarding their role in the group, expected time input and number of meetings.
Although we would not expect formal reporting, we may request that the recipient of these funds provide a brief update on their role and highlight any salient points that may be of relevance to the MASTS community and, in particular the relevant MASTS Fora.
Recipients will be required to acknowledge MASTS support for their participation.
	PROPOSERS DETAILS


	1.
	Proposer’s full name and title
	     
	Position
	     


	
	E-mail address
	     


	2.
	Name and address of (lead) organisation
	     

	Postcode     


	ROLE DETAILS & RELEVANCE


	3.
	(a)  Role details including 1) name of organisation and working group/committee; 2) your role; 3) number of days per year; and 4) number of meetings per year.
	     


	(b) Brief statement on relevance to the MASTS community highlighting specific Fora that may benefit. This section of text should not exceed one half side of A4 at a minimum of font size 12.
This table will expand to accommodate the information you wish to enter. To move to the next field, press the DOWN arrow.

	     


	        (c)  Total cost to MASTS (incl.VAT)          
	     
	(d) Date submitted to MASTS
	     


	
	(e) Duration of your appointment
	     
	
	(f) Proposed start date
	     


	COSTS


	4.
	Summary of total estimated costs (excluding VAT) This should include the costs of work/activity which will be funded by (a) MASTS, (b) Bodies other than MASTS, (c) ‘in kind’ contributions as a value, as appropriate.

Funding Body

Cost/Contribution

(a) MASTS

(b) Other than MASTS

(c) ‘In Kind’

Total Cost:

£




Declaration – My participation in the above working group/committee is unfunded and I am applying for MASTS funding to contribute to necessary economy travel and subsistence costs together with specific incidental costs. I understand that the amount allocated will need to be claimed by me, based on actual costs accompanied by receipts.  I also understand that the funds will need to be claimed in arrears as a single payment (subject to agreement with the MASTS Directorate). Submission of this application is acceptance of these conditions.
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